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Creating a Class Team

On the upper right corner, click on

“Join or create team”

Create a team

Select “Class”

» Choose a name

» You can start
adding your
students

Select a team type

[ -
/A
(-
S

Class

assignments

Discussions, group projects,

Y @oin or create t@

Join or create a team

P

Create a team

" Create team

Professional Learning
Community (PLC)

Educator working group

Join a team with a code

Staff

School administration and
development

\LL 4

Other

Clubs, study groups, after school
activities



Adding Students: A) Emails

 Option A: You can add all your students right away.
1) Download students' emails from KU portal.

» Grades submission >> select class >> Report Type: Students List With Emaili>>
Click on “Excel” to download the excel file. /N

assword Add/Change Personal emz

Total Seats: 43 Level: Undergraduate
Enrolled Students: 42 Credits: 3
Withdrawn Students: 1 Grading Status: Incomplete
Report Type @s List With EmaD = Prirk Excel
[Umverswy Email SEE Notes

2) Once you create a team, MS Teams will give you the option to add students.
You can still add students afterwards as shown below.

ECON Class 1®
* Advantage: making sure all your students joined. General z -
* Disadvantage: copying and pasting emails one by one. 1
¢ Edit team
@ Get link to team
* Important: Avoid adding students by looking up their name: O Manage ta
You should add them using their KU emails. B Deletethe team
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Adding Students: A) Emails

If | manually add my students using their KU emails, how do | know if they have

installed MS Teams or not?
Manage Team >> Members

> Fajer: last time she
logged in was on June
8th. You know she has
installed MS Teams.

» Saad: his status is
“offline.” This shows
he never logged into
MS Teams.

» Date will be shown
even if the last time
the student logged in
was few months ago.

Members  Pending Requests  Channels  Settings  Analytics Apps
Search for members Q

v Owners(1)

Fajer .,
v Members and guests (

510
FA  Fajer @cba ku.edukw

5| = & (@] (8
SA_ Saad

Message Fajer Alhumaidan
AA  ANOUD

Members  Pending Requests  Channels  Settings  Analytics  Apps

Search for members Q

v Owners(1)

v Members and guests (24)

FA  Fajer i .Saad

510 ®
SA Saad, \@cba.ku.edu.kw

5] = & (@] '8
AA  ANOUD

FA

Move your cursor towards the student’s name and check the status under the name.

& Add member

Member v X
Member v X

Member v X

& Add member

Member v X
Member v/ X

Member v X



Adding Students: B) Code

Option B: Send a code to your students and thy can add themselves.

< All teams

)

ECON Class -
3
Members  Pending Requests  Channels Ana\ytics Apps

ECON Class 1 : » Team theme Pick a theme

& Add channel missions Enable channel creation, adding apps, and more
& Add member
£ Leave the team ssions Enable channel creation
¢ Edit team
Choose who can use @team and @channel mentions
@ Get link to team
) Manage tags

m

Advantage: Easy!
Disadvantages:

Share this code so people can join the team directly - you won't get join requests

Delete the team 4 "
—
Note: Guests won't be able to join with a team code

» Following up with your students and making sure they are enrolled.

» Anyone who has the code can join your class
| recommend option A: manually adding students by their KU emails



Adding Students: C) Link

* Option C: Share a link to the class team with your students.

ECON Class 1 @

Manage team
General 9

i) s

Add channel
Add member

Leave the team

Get a link to the team

N @ (e

Edit team
96-4363-b80b-75c3ef7f66e3&tenantld=f9258092-e362-4609-bea8-75884d326920

N
J

@ Get link to team

@ Delete the team 3

* Advantage: Easy!

* Disadvantages:
» Following up with your students and making sure they are enrolled.
» Anyone who has the link can join your class

* |lrecommend option A: manually adding students by their KU emails



Format your message

Add a subject, format text, convert the
message to an announcement, post across
multiple teams or control who can reply and
more.

Posting Announcements

Microsoft Teams r type a command

Physical Science

Cara Coleman 316 AM
General 0. Go Fly a kite!

Check out the new group lab assign

Work in your teams to design, build, and fly a kite!
Project Team 1

General Posts Files Class Notebook Assignments Grades Oceans Project (Word) 2 more (@) + @—ormm———r1

@-] Introduction to Kites.docx v @

Cara Coleman /31601 AM
0. Why does a plane fly?

You've all read Fundamentals of Li

plane fly?

’ Arden Asher
Volunteer Opportunity

The local chapter of the Society of Science is

r student volunteers to set up for the event. greet members, s

¢ and hraak dawn

| R | QA ¢ O W B S > @ - @

Source: MS Teams Quick Guide

Share files
Let class members view a file or
work on it together.

Start a discussion with the class

Type and format you message or
announcements here. Add a file, emoji, GIF,
or sticker to liven it up!

Add more messaging options

Click here to add new messaging capabi
like polls, Praise, and more to enrich
classroom discussion.




Uploading Class Material

= (Click on the “Files” tab and then click “upload” to upload your content at your
desired folder.

* You can upload files either inside or outside the “Class Materials” folder.
1
'[_ General Posts Class Notebook Assignments Grades -+

2 —
+ New v 1 Upload J<3 Sync @ Copylink ¥ Download - Add cloud storage
General
Name v Modified | v Modified By v
Class Materials shamlan albahar

» Uploading inside “Class Materials”: read-only files that students cannot edit.
Only teachers can edit these files.

» Uploading outside “Class Materials”: students can edit these files.

 Any file you send in the “Posts” page will automatically be saved in “Files” but not
in the “Class Materials” folder.



Starting Your Remote Lecture

= |f you haven’t already scheduled a class in your MS Teams calendar:

* On the “Posts” page, you can see a camera icon under the message box at the
bottom of the page. Click on it.

Start a new conversation. Type @ to mention someone.

A ¢ © BP@S 2 @ -

. It’s optional to add a subject
Want to add a subject? (e.g. Lecture 5: Market Demand)

Choose whether you want Meet now Click here if you’re ready
to appear to students by to start your lecture

turning on/off your camera (] Schedule a meeting

* Important: Scheduling your classes using the calendar is highly recommended. In
the meantime, it is not advisable to lecture without scheduling. More info about
that will be provided in a later section.




Starting Your Remote Lecture

Turn your
camera on/off

More options
(e.g. start/stop
recording, end

Turn your meeting,

microphone change

settings)

Share your View chat box
screen (send/receive
messages from

students, share
files and links)

Show/add
students to the
lecture and see
who “raised
their hand” for
questions

Leave the meeting
(Important:
meeting will
continue even
after you leave)

11




Recording Lecture

€33 Show device settings €93 Show device settings

B Show meeting notes

B Show meeting notes

O Enter full screen O3 Enter full screen

7% Show background effects 7% Show background effects

Turn on live captions (preview) Turn on live captions (preview)

i Keypad i Keypad

© Start recording © Stop recording

&> End meeting & End meeting

Invite people to joiny
(4 Turn off incoming video

|nv|te people to Jo|n yo (4 Turn off incoming video

os0 g & [ O 0029 g & () eee

 Two options to stop recording:
> “Stop recording”= it stops recording and it is possible to continue lecturing.
> “End meeting”= it stops recording and meeting ends at the same time.

* Note that it may take few minutes for the recorded lecture to be shown on the

o" 124
Posts page. L General Posts Files Class Notebook Assignments Grades ® Team

a4 General ended: 23m 3s Play video sA

General
Recorded by: shamlan albahar

<« Reply



How to Present

* To start presenting:

Desktop PowerPoint Browse Whiteboard

» ltis possible that
your computer will
ask you to change
its settings to allow
sharing your .

(5] o
2 . 7] N

Screen #1 Microsoft Teams

No files available
=

Microsoft Whiteboard

mn

screen. This is done

5y

Presentation

Freehand by InVision

only once.

Students can
see everything
that shows on

your screen

* To stop presenting:
» Once you move your cursor

towards the top of the page, a

black box should appear. Click
on “Stop presenting.”

Students can
only see the
selected
application
window and
nothing else

Instructor can use the electronic virtual whiteboard. It is
recommended to be used with a pen-enabled device.

Warning: At the moment, whatever you write on the whiteboard
will NOT be recorded. Waiting for an update from MS Teams.

A Whiteboard will not be recorded Support for recording whiteboard is coming soon.

Solution: download the “Microsoft Whiteboard” application
(not this button) and use it by sharing desktop/window.

L

Give control

v v v v v gerShapesV

Picture 7] Text Box

Stop presenting



Interacting with Students During Lecture

1) When students have questions, they should use the “raise your hand” feature.

» Students choose: 037 B G e M E g e

> You will see this notification:

 When you click on the “show participants” icon, a window will appear on the right
side of the screen that shows all students attending the lecture.

 The hand icon will be displayed next to the names of students who raised their

hand on the participants list. People X
Invite someone @
Currently in this meeting (2)
SA. Z’?j?:,ir: albahar
MA. Mahmoud @

Suggestions (3)

DA Dhari

DA Duaij 14



Interacting with Students During Lecture

2) Students can either unmute their microphone to ask a question or write their
question in the chat box.

» When something is written in the chat window, you will see this notification
on the “show conversation” icon:

03:38 P

» If you click on it, you can view the
student’s question.

15



Interacting with Students During Lecture

3) Managing class

People Y% X

Invite someone

Currently in this meeting (2)

shamlan albahar
SA
® Organizer

MA Mahmoud
o

Suggestions Jﬂg Lower hand

O Mute participant
DA Dhari

&2 Pin
DA Duaij & Remove participant

A4  Make an attendee

<

16



Taking Attendance

Click on the “show participants” icon to view the list of attendees.

You can download an attendance report that specifically shows the names of all
attending students as well as the specific times when they joined and left the meeting.

People X @ X

> Ask for IT assistance if
you do not have this Invite someone or dial a number @
feature. To download

Currently in this meeting (2)
attendance report

SA shamlan albahar

® Organizer =l |nstructor
e Mahmoud wep Attending student

Suggestions (3)

DA‘ Dhari
=P Absent students

DA Duaij 17



Ending Lecture

“End meeting” Vs. the red “Hang up” button

£33 Show device settings

B Show meeting notes

O Enter full screen

7%% Show background effects
Turn on live captions (preview)
i Keypad

© Start recording

&> End meeting

Invite people to joiny

(& Turn off incoming video

00:50 P

“End meeting” = lecture ends, and students cannot stay in the meeting afterwards.
“Hang up” = students can stay in the meeting even after you leave.

If you’re recording your lecture, it’s important to use “End meeting” so that your
recording stops when you leave (you can still use “stop recording”).

18



Tutorials

Option 1: Let your TA create his/her own class team. You can ask him/her to add you

to the class team to keep track of tutorials.

Option 2: Create a channel in your team for tutorials.

)

ECON Class

General

» Add member

» Type your TA’s email and his/her name will pop up.

» Choose “Teachers” to enable your TA to stream his/her tutorial session
» Add your TAas a “teacher” by typing his/her email

Add members to ECON Class

® Students

¢33 Manage team

& Add channel DA Duaij Alsabah X

S Add member

¥ Leave the team
¢ Edit team
Get link to team

@
{J Manage tags

@ Delete the team

> Add a channel for the tutorial.

Add

19



Creating Channels

You can create channels that are accessible to all students in your class or only to
a specific group of students.

ECON Class

General

S

£33 Manage team
Add member
Leave the team
Edit team

Get link to team

Q @ N % (9

Manage tags

Delete the team

b

Create a channel for "ECON Class" team
Channel name

Chapter 1

Description (optional)

Help others find the right channel by providing a description

Privacy
Standard - Accessible to everyone on the team N/
Standard - Accessible to everyone on the team Vv

Private - Accessible only to a specific group of people within the team

20



Creating Channels

* Each channel has its own posts and files.
* Teachers can access all channels.

< All teams Chapter 1 Posts Files Notes -+

EC

ECON Class

\

Chapter 1
Chapter 2

Student Group 1 & ‘
Student Group 2 &

Tutorial



Scheduling Classes

* You have the option to schedule a class meeting using the calendar.

New meeti... Details Scheduling Assistant o Close

Click “Send” when you
fill the required boxes

V4 Economics Lecture ===y Lecture Title
/ Inviting participants not in class
Add required attendees

Calendar [SPVITEN |+ New meeting | v

2
(3] Today < > June2020 v i) Week v

21 22 23 24 25 26 27 Time zone: (UTC+0300) Kuwait, Rlyadh Vv

Sunday Monday Tuesday Wednesday = Thursday Friday Saturday

(= + Optional
Jun 15, 2020 1.00PM ~
=P Lecture date and time
Jun 15, 2020 200PM v 1th @  Alday

to automatically schedule
recurring lectures

5 @ ECONCass > General mumep Choose a specific
class and channel

Y Occurs every Monday starting 6/15 s

© Add location

B v L_J %‘ “9’ A pA Paragraph v

Type details for this new meeting

22



Joining a Pre-Scheduled Class

* You can join a pre-scheduled class either from your “Calendar” or from the
“Posts” page in your team.

Calendar

() Today < > June 2020

14 15

Sunday Monday

12PM

1PM Economics Lecture

shamlan albahar

2PM

16

Tuesday

D General Posts Files Class Notebook Assignments

17

Wednesday

amlan albahar 10:59 PM
Scheduled a meeting

SA

ﬂ Economics Lecture
Monday, June 15, 2020 @ 1:00 PM

< Reply

Economics .. Chat Details 1 more @ Close

X Cancel meeting v = --- Tracking
VZa Economics Lecture sa shamlan alba...
Organizer
& Add required attendees + Optional
Jun 15, 2020 17.00PM v
Jun 15, 20... 200PM v 1h @ All day

23



Why is Scheduling Classes Recommended?

* In the meantime, students have presenter privileges (e.g. start/stop recording, mute,
lower hand, remove other participants).

KU admins are working on limiting student privileges. Not sure when they’ll be done.

Capability Organizer Presenter Attendee

Speak and share video v v v

Participate in meeting chat v v v
Share content v v

Privately view a PowerPoint file shared by someone else v v v
Take control of someone else’s PowerPoint presentation v v
Mute other participants v v
Remove participants v v
Admit people from the lobby v v
Change the roles of other participants v v
Start or stop recording v v

https://www.lync.se/2019/12/teams-meetings-presenter-and-attendee-roles/ 24



https://www.lync.se/2019/12/teams-meetings-presenter-and-attendee-roles/

Why is Scheduling Classes Recommended?

* I'll assume now that students will still have presenter privileges. So how can we
deal with that?

We want to make students “attendees” rather than being “presenters.”
In this case, it is very important to schedule your lectures in the calendar.

After scheduling your class meeting, click on it in your calendar and then click on
“Meeting options.”

Economics Lecture Chat Details Scheduling Assistant Close
Calendar X Cancel meeting Time zone: (UTC+03:00) Kuwait, Riyadh Tracking

() Today < > June 2020 Vv

V4 Economics Lecture sa shamlan albahar
Organizer
14 15 16 17
Sunday Monday Tuesda My el Add required attendees + Optional
12 PM
Jun 15, 2020 1:00PM  ~
1PM
Jun 15, 2020 130PM v~ 30m @ All day
Y} Does not repeat
2PM

©  Add location

- B 7 Q % v A M Paragraph Tx <<

25



Why is Scheduling Classes Recommended?

4. A web page will pop up in your default browser.

» Safari doesn’t support meeting options yet. You can
copy the link and open it in Google Chrome or
Firefox. \

5. Change meeting options by selecting “Only me” in the
“Who can present?” dropdown. Then Click “Save.”

Economics Lecture

June 15, 2020, 1:00 PM - 1:30 PM Meeting options isn't available on Safari yet

é shamlan albahar Use Google Chrome or Firefox for now.

@ Copy link

Meeting options

Who can bypass the lobby? Everyone v

Always let callers bypass the lobby

Announce when callers join or leave Yes ‘)

Who can present? 1 v

26



Changing Meeting Options During Meeting

* Change the meeting options during a meeting by clicking on the “Manage

permissions” tool «, in the participants pane.

X

 Reminder: a web page will pop up in your default browser.

» Safari doesn’t support meeting options yet. You can copy the link and open it in
Google Chrome or Firefox.

People | L
Invite someone or dial a numbe @

Currently in this meeting (2)

To manage
SA shamlan albahar ..
@ Organizer permissions
during a
MA. Mahmoud meeting

Suggestions (3)

DA Dhari

DA Duaij

Economics Lecture
June 15, 2020, 1:00 PM - 1:30 PM

<&, shamlan albahar

Meeting options

Who can bypass the lobby?

Always let callers bypass the lobby

Announce when callers join or leave

Who can present?

Everyone v

27



Online Office Hours

* The “Chat” option can help you in holding your office hours.

Chat Recent Contacts Y MA Mahmoud Chat 3 morev -+ Qe@

Mahmoud
MA

Mahmoud 6:09 PM hello
hello

 How to interact with your student?
Chat messages

Audio call 0

>

>

» Video call
» You can share your screen with your student to explain something @
» Your student can share his/her screen with you

28



Quick Polls

1. During meeting: Click on the “show conversation” icon. The meeting chat will pop
up on the right. click on the three dots.

At any time: On the “Posts” page, go to the chat window at the bottom of the
page and click on the three dots.

Start a new conversation. Type @ to mention someone.

Ay ¢ OB o 2 alD)

2. Choose the “Forms” app. 3. Type in your question and options, and

. “ n
Find an app Q then click “Next.
Forms
Suggestions Powered by Microsoft Forms
Create a new poll
Power BI News Places
m n ‘x, When do you want to have our review session?
{
Stocks Weather Wikipedia

Next Wednesday at 5 PM
Search

Next Thursday at 1 PM 0]

+ Add option (® ) Multiple answers




Quick Polls

4. Preview your poll, and then click

“Send” to post it.

Forms
Powered by Microsoft Forms

Here is a preview of the card you will be sending.

shamlan albahar created a poll

Results are visible to everyone; Names recorded

When do you want to have our

review session?
O Next Wednesday at 5 PM

O Next Thursday at 1 PM

Submit Vote

3

5.

This is how it will look like on the
“Posts” page.

o Forms 8:19 PM Updated

shamlan albahar created a poll
Results are visible to everyone; Names recorded

When do you want to have our
review session?

O Next Wednesday at 5 PM

O Next Thursday at 1 PM

Submit Vote
< Reply
e Forms 8:19 PM
Next Wednesday at 5 PM 0% (0)
Next Thursday at 1 PM 0% (0)

0 responses

< Reply
30



Quick Polls

6. To close the poll and stop voting, you have to delete the upper post.

¢ 12 8:19 PM
o orms Q Save this message
shamlan albahar created a poll Delete 2

Results are visible to everyone; Names recorded N
&8 Mark as unread

When do you want to have our review session? @ Copy link
O Next Wednesday at 5 PM \ & Share to Outlook
O Next Thursday at 1 PM Delete this post to (%) Immersive Reader
Submit Vote close voting L1 Turn on notifications
More actions
< Reply

o Forms 1 M Updated
Next Wednesday at 5 PM 0% (0) \

Leave this post
Next Thursday at 1 PM 100% (1) To show results

1 response

< Reply



Detailed Poll Results

1. To view participants responses by name, sign in to your Office 365 account by
visiting https://login.microsoftonline.com/ and then choose the Forms app.

i1 Office 365 £ Ssearch

Good afternoon

+ &® e

Start new Outlook OneDrive

X
Class Swa
Notebook y

2. Choose the question.
Click on the “Responses”
tab. You can view
detailed results by
clicking “View results” or
“More Details.”

W O & W P W

Excel PowerPoint OneNote SharePoint Teams

%

Stream All apps

Questions 1 (1)

When do you want to have our review session?

1 00:00 Active
Responses Average time to complete Status
@ Open in Excel
or 2

1 you want to have our review session?

. Next Wednesday at 5 PM 1

Next Thursday at 1 PM 0

32



https://login.microsoftonline.com/

Creating Assignments

Select the “Assignments” tab. Click on “Create” and then “Assignment.”

1
< All teams 1_ General Posts Files Class Notebook rades —+
| Upcoming Y/

ECON Class

General i
{
m Don't you just love a blank slate?

From existing

L

Quiz Create your first assignment here.

33



Creating Assignments

E General Posts Files Class Notebook Assignments Grades - e
New assignment Discard Save m
Saved: Jun 12, 9:23 PM Click ”Assign" when you
Title (required) fill the reqUired boxes

Homework 1  ==mmjp Select a title for your homework

() Add category mummlp If you want to categorize this homework

Instructions

Enter instructions == Add instructions

@ Add resources  mummalp Add files (e.g. word document, excel spreadsheet).

Points

No points === Choose how many points this assignment is worth

B8 Add rubric mmmmp Add a grading rubric

Assign to Select classes to Assign to all

multiple is possible)
Don't assign to students added to this class in the future. Edit == Change this option if you

intend to add more students
Date due Time due later on and assign this

homework to them
Tue, Jun 30, 2020 11:59 PM

H “" H ) :
Assignment will post immediately with late turn-ins allowed. Edit —} Click “edit” to assignon a
future date or to prevent

late turn-ins

34



Student View of Assignments

L General Posts Files Class Notebook Assignments Grades

< Back

Homework 1
Due June 30, 2020 11:59 PM

Instructions

Attach your work in a word document. Good luck!

Student work

+ Add work ====fp Student can attach his/her work here

Points

10 points possible

35



Grading Assignments

Information on how to view grades, start grading and return multiple grades at
once:

https://support.office.com/en-us/article/assignments-and-grades-in-your-class-

team-7cb294be-2c63-4f2d-acf2-299329bcd5bf

36
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Creating Quizzes

1. To create a quiz, sign in to your Office 365 account by visiting
https://login.microsoftonline.com/ and then choose the Forms app.

H O Office 365 0 search _

Good afternoon

+ & e @ H $ @ D &

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams

X » >
Class
Neieiea: Sway Stream All apps

2. Click on “New Quiz” 3. Create a title for the quiz. Then click “Add new.”

My forms Shared wit

Questions

B Input your title here
=+

New Form
Enter a description

~+ Add new

37
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Creating Quizzes

4. Select the quiz type (multiple choice, text response, rating or choosing a date). I'll
choose a multiple-choice quiz as an illustration.

Questions Respon

Quiz 1

Enter a description

@ Choice Text 5 Rating Date

38



Creating Quizzes

5. Add questions and choices. Important: Select which choice is the correct answer
by clicking on the check icon after you have clicked on that choice. Also, don’t
forget to specify how many points each question is worth.

Questions Responses
D W
l Move question

1.  Question ====p Type in quiz question .
Copy question Delete question

Please enter a name for this option. \
Type in choices

Please enter a name for this option Enable this box if you want to

make answering this question

—+ Add option === Add more choices to this question required for submitting the quiz
e e e ® ) Multiple answers (® ) Required

Shuffl ti ﬁ i
question is worth. This is very N To siusifie cholcas

important to specify so that 1 Drop-down
<+ Add new the student grade is Enable this box if this question Tt
‘ === To insert math

automatically calculated has multiple correct answers .
Subtitle equations to

question/choices

. . Add Branching
To add a new quiz question



Creating Quizzes

6. Change the settings if you want to shuffle questions, enable one response per
person and change other options.

Quiz 1 - saved

o Preview 51@ Theme

) |
Questions Responses :

Feedback

Terms

7. You can view detailed responses of students’ quiz submissions by following the
same steps in viewing detailed poll results (Review “Detailed Poll Results” section)

40



Assigning Quizzes

1. Select the “Assignments” tab. Click on “Create” and then choose “Quiz.”

e%e [ 1
s < All teams General Posts Files Class Notebook @ Grades -+
Teams =

Upcoming Y

ECON Class ces Assignment

General

From existing

—t

Forms
. Add the quizzes you create in Microsoft Forms to your
2. Choose the quiz that you m assignment
want to assign. Click “Next.” comreh o
Choose a Form: + New Form

Qunz1

- Math Quiz

Cancel



Assigning Quizzes

3. Please review “Creating assignments” section. The options are the same.

Saved: Jun 14, 10:54 PM Click “Assign” when you’re
ready to assign this quiz

New assignment Discard Save

Title (required)

Quiz 1

O Add category

Instructions
Enter instructions

é Add resources

Points
10 === |t’s important not to forget to
specify how many points this quiz
e Add rubric is worth.
Assign to
ECON Class Oy All students <

Don't assign to students added to this class in the future. Edit

Date due Time due
Mon, Jun 15, 2020 11:59 PM ®

Assignment will post immediately with late turn-ins allowed. Edit



Missing Some Features?

* |If you are missing some features, try to manually update your MS Teams app.
This might solve the problem.

Search or type a command

\.'.' Calendar QM shamlan albahar
SA .
Change picture
= | (5] Today < > June2020 v
hat Available >
‘. 07 08 09 10 11 (4 Set status message
\ Sunday Monday Tuesday Wednesday Thursday Q Saved
12 AM
Q £33 Settings
G Zoom - (100%) + ]
1AM
Calendar
a Keyboard shortcuts
File S A About >
A 2 Check for updates
S Download the mobile app
3 AM

Sign out
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