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Setting Up Mail with Your Office 365 Email (University Email) on Your iOS Devices 

1. MacBook 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  
 

 
 
 
 

Go to “System 

Preferences” 

Open 

“Interent 

Accounts” 
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Select 
“Exchange” 

Add your 
Name & your 

University 
Email 

Address & 
enter the 
Password 

Click on “Sign in”  
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Click on 
“Done” 

Click on “x” to 
exit 
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Mohammad.zainal @ku.edu.kw 
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Launch the 
“Mail” App  

Click on 
“Mailboxes” 

Select 
“Exchange” from 

the folders to 
view your mails 
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Go to 
“Settings” 

Open 
“Passwords 
& Accounts” 

Click on “Add 
Account” 

Select 
“Microsoft 
Excahnge” 
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Example: dana.ahmad@ku.edu.kw 
 

dana.ahmad@ku.edu.kw 

 

dana.ahmad@ku.edu.kw 

 

Enter your 
University Email 

Address 

Click on 
“Sign in” 

Click on 
“Next” 

Enter your 
Password 

Click on 
“Sign in” 

Click on 
“Accept” 

Select “Mail” 

Click on 
“Save” 

5 

6 

7 

8 

9 

10 

11 

12 



  

 

 
 

 24836028 (965)س فاك
Fax (965) 24836028 

 24988324 (965) هاتف
Tel (965) 24988324 

 الكـويــت 13055 الصفـــــاة 5486ص.ب.   
P. O. Box 5486 Safat 13055   Kuwait 

 

 

7 

ــويـتــامـعـة الكجــ  
Kuwait University 

 

 كلية العلوم الادارية
College of Business Administration 

 المساعد للشؤون الاكاديمية والأبحاث والدراسات العليامكتب العميد 
Office of Associate Dean for Academic Affairs, 

Research & Graduate Studies 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For Setting Up Mail with Your Office 365 Email (University Email) 

Click here sDeviceWindows on Your  

 

For Setting Up Mail with Your Office 365 Email (University Email) 

Click hereDevices  Android on Your  

 

 
 

Alternatively you can use Outlook App on your smartphones to access your 

University Email via the following links: 

iOS 

Android 

Launch the 
“Mail” App 

Click on 
“Mailboxes” to 
view your mails 
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https://support.office.com/en-us/article/set-up-your-microsoft-365-or-exchange-based-email-in-windows-8-mail-874dabfe-1390-43db-baa2-6932b1cbb639
https://support.office.com/en-us/article/set-up-email-in-android-email-app-71147974-7aca-491b-978a-ab15e360434c
https://apps.apple.com/us/app/microsoft-outlook/id951937596
https://play.google.com/store/apps/details?id=com.microsoft.office.outlook&hl=en
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